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  Introduction 
 

Hello and Welcome to the Retailer Map Application.  This application is to 
work with your Shopify Store in order to give your retailers visibility on a 
Geographical Map of your country/region to assist your client base to find 
your retailers easily as well as obtaining directions to their location if 
necessary.  We hope you find this tool useful as it will hopefully display your 
network and reach of your products on this map feature.
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MAP SETTINGS PAGE 

 
Settings page appear only once, the title required to submit here will appear on the 
frontend map page. 
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ADD RETAILER TO MAP 
 
Click button “Add a new retailer on the map” to add new retailers. 
 
 

 
 
Fill-out the fields of the form. If the provided email does not exists within the customers’ 
listing of your current store, an invitation email will be send to that retailer to sign up on 
that store. If select send notification to retailer “No” then in that case no invitation email will 
send to that retailer. 
 
This allows the tool to ensure that an account is present, and accessible for the retailer to 
access on the store, and is correctly registered. 
 
 

 
 
 
Click “Save New Retailer” button after filing out all the required fields. 
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The confirmation page is listed below. 
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MARK EXISTING CUSTOMERS AS RETAILERS 
 
If you have retailers already in your Store as customers, then click “Mark Existing 
Customers As Retailers” button to add existing store customers on the map. 
 
 

 
 
 
 

 
 
 
Click on “Approve As Retailer” link close to any customer listing to mark as retailer. 
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VIEW LIST OF EXISTING RETAILERS 
 
This feature is to display the current Retailers that are eligible to be on the map.  This does 
not mean that they are all showing (please see the following page on how to display a 
retailer, or hide them from the map). 
 
Click “List of Retailers On Map” button to view all retailers added into the system. Further 
changes to any retailer data can be made from there. 
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HIDE/ SHOW RETAILERS ON MAP 
 
 
This feature is how you put a retailer on the map, or hide them from the map – all the while 
still being a retailer. 
 
Click “Activate” or the “Deactivate” link close to any retailer record to show/hide retailers on 
the map page. 
 
 

 
 
 
By default the listing shows the list of active retailers on the map. Inactive or active 
retailers can be viewed by clicking on the buttons mentioned at the top of the page. 
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PREVIEW RETAILER MAP PAGE 
 
Click on “Preview Map Page” button to view the map front-end page of the store. It shows 
all the listing of added retailers with their respective addresses marked visually on the 
map. 
 

 
 
 
This page will automatically be added to the current theme of your store. In case of 
changing the theme make sure to click on “Regenerate Map Page” so that the page 
automatically re-inserted into the new live theme. 
 
You only need to add the link of the page in the navigation, footer or anywhere you want to 
access it from the store front. 
 
Note:  See Page 14 to add this page to your theme’s Menu. 
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The Retailer Map will give you the ability to click on the location of the Retailer (clicking on 
the desired pin), and have it generate directions – Just enter your ZIP/Post code in the 
entry box (or address), and click on “get directions”. 
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MODIFY EXISTING RETAILER 
 
Click on Edit link to update records of any retailer.  
 

 
 
Fill out all the required fields of the modify retailer details form. 
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REMOVE EXISTING RETAILER 
 
Click on Delete link to remove the retailer from the system. Make sure this process is not 
reversible. Removing any retailer from there will not remove customer from the store. The 
respective retailer can then be added again with updated information. 
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ADD THE MAP PAGE TO STORE MENU 
 
To add the map page to store first we need to click on “Preview Map Page” button so you 
can obtain the link (URL) from your browser. 
 
 

 
 
The page opens up in new tab for you to see the Map. 
 
Now, please open the Shopify Store Admin, expand Sales Channel in Online Store and 
click on Navigation.  
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Please add a new menu item to the Menu and locate the map page in it. The menu item 
will be added in the menu. 
 

• Click Add Menu Item 
• Give it a Name called “Retailer Map” 
• Set the Link to “Page” 
• Then scroll down to select the “Dealer Locator Map” 
• You can move up or down the little square blocks to place the link it its proper order 

in the menu. 
• Then SAVE. 

 

 
 
 
 
If you need any guidance or assistance don't hesitate to reach out to us at: 
wish@thegenielab.com 
 


